
VIRTUAL OFFICE



Virtual office is a software product whose main purpose 

is to support and control the construction process and 

to digitize the main business tasks.
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Virtual Office tools allow you to:

– control the timeliness and quality of services provided;

– analyze the workload of each individual employee and 

redistribute it if necessary;

– generate reporting documentation in automatic mode;

– to carry out operational communication and interaction with 

construction participants - to transmit and to receive the 

necessary information on the process of control;

Tasks and opportunities within the system are determined for 

each individual group of users.
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Virtual office The structure of a virtual office contains several successive stages:
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For engineers, the main tasks are:

– timely execution of electronic applications submitted by the 

contractor;

– daily filling in the diaries of engineers with information on 

the results of the control;

– formation and introduction of orders and photographic 

documentation;

– maintaining a register of consideration of executive 

documentation.
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The communication tool is a built-in messenger 

that allows you to:

– send messages and files over an independent secure 

channel;

– create group chats and information channels;

– find the contact details of any user in the chat;
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Electronic request system

– Allows to speed up and simplify the interaction of 

construction participants. 

– Supervisory engineers receive information about the 

required acceptance (control) applications for execution 

immediately after they are submitted by contractors.

– Contractors, in turn, receive the result of the control 

immediately after the engineers enter the data. 

– The customer has the ability to control the volume and 

timeliness of execution online.

Virtual office



Orders system

– Allows supervisors to generate, transfer and 

close orders within the system.

– The contractor receives prompt information 

about the comments made, as well as the 

results of the elimination control.

– The customer gets the opportunity to control the 

volume and composition of issued orders with 

reference to contractors.
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Duty schedule

– Allows the manager to evenly distribute the 

workload of engineers.

– Supervisory engineers can see online and, if 

necessary, change their work schedule.

– Allows to upload the time sheet in the 

approved form.
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Reporting documentation is generated automatically based on the specified parameters by pressing just a few 

buttons; all documents created in this way comply with ODM 218.7.001-2009:

– diaries of engineers - form F-2;

– list of work acceptance certificates - form F-3;

– list of orders and comments - form F-4;

– photographic documentation.
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The manager receives summary information, which allows him to control the work of 

employees. Based on the statistical information collected by the system, it is possible to 

determine the workload of each individual employee. 
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The Author's Supervision Log section will allow you to maintain a digital open-source 

author's supervision log with tracking of dates and users who made the entry.

The "Meetings" section will allow Chief engineer of Project to quickly receive the 

information necessary for meetings from employees from the site and from the project 

office, as well as transfer the minutes of the meetings to them.

The section "List of approvals for the object" will allow you to track the approval process 

and quickly transfer information between the participants in the process.
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Tasks and opportunities within the system are individually set for each user group.
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